HEADQUARTERS
UNITED STATES EUROPEAN COMMAND
UNIT 30400, BOX 1000
APO AE 09128

DIRECTIVE 11 November 1998
NUMBER 30-15

PERSONNEL

Military Awards and Decorations

1. Summary. To provide policy and procedures pertaining to military awards and decorations. To
foster morale and provide public recognition for meritorious service and acts of heroism or
outstanding achievement.

2. Applicability. This Directive applies to joint activities assigned to or reporting through HQ
USEUCOM including USEUCOM Logistics Coordination Cells, Offices of Defense Cooperation,
Security Assistance Offices, Special Operations Command Europe, the Joint Analysis Center, the
George C. Marshall European Center for Security Studies, NATO School and Joint/Combined Task
Forces.

3. Internal Control Systems. This Directive contains internal control provisions but does not
contain checklists for conducting internal reviews and is subject to the requirements of the internal
management control program. For HQ USEUCOM and subordinate joint activities, the applicable
internal control directive is ED 50-8, Internal Management Control Program.

4. Suggested Improvements. ECJ1-AA is the proponent for this Directive and suggested
improvements should be forwarded to HQ USEUCOM, ATTN: ECJ1-AAD, Unit 30400, Box
1000, APO AE 09128.

5. References.
a. DoD Manual 1348.33-M, Manual of Military Decorations and Awards.
b. AR 600-8-22, Army Military Awards.
c. SECNAVINST 1650.1F, Navy and Marine Corps Awards Manual.

d. AFI 36-2803, The Air Force Awards and Decorations Program.

This Directive supersedes ED 30-15 dated 17 Mar 97 and ED 30-15, Change 1 dated 10 Apr 97.
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6. Explanation of Terms.

a. Defense Decorations. The term Defense Decorations used throughout this Directive refers
to the five medals awarded by the Department of Defense to personnel assigned to joint activities.
The decorations are the Defense Distinguished Service Medal (DDSM), the Defense Superior
Service Medal (DSSM), the Defense Meritorious Service Medal (DMSM), the Joint Service
Commendation Medal (JSCM) and the Joint Service Achievement Medal (JSAM).

b. Joint Activity. For the purpose of this Directive and the eligibility for Defense decorations,
the term "joint" connotes activities, operations or organizations in which elements of more than one
service of the United States, as reflected in joint manpower documents, perform joint missions
under the auspices of the Office of the Secretary of Defense; the Chairman of the Joint
Chiefs of Staff and the Joint Staff; or the commander of a Unified, Specified, or Combined
Command.

c. Joint Task Force (JTF). A JTF is a force composed of assigned or attached elements of
two or more military Departments, that is constituted and so designated by the Secretary of
Defense, a Commander in Chief (CINC) or the commander of a subordinate unified command or an
existing JTF.

d. Meritorious Service. Individual performance must exceed that expected by virtue of grade
and experience, based on accomplishments during an entire tour of duty. Awards given for service
must normally cover the entire period of the controlled duty tour, plus any extensions and are
normally awarded for a period of service greater than 12 months. Personnel serving a USEUCOM
Consecutive Overseas Tour may be recognized for an additional meritorious service award after
successfully completing the consecutive tour. Awards recommended for an End of Tour (EOT),
Permanent Change of Station (PCS), Separation or Retirement are considered Service awards.

e. Outstanding Achievement. A recommendation for an achievement award should be
submitted only when the achievement is of such magnitude that it cannot be recognized in any other
way and to delay such recognition until completion of the individual’s period of service would
diminish the significance of the accomplishment. It normally covers a short period of time with
definite beginning and ending dates. There are two types of achievement awards:

(1) Impact Award: An impact award is rare and is intended to recognize a single, specific
act or accomplishment separate and distinct from regularly assigned duties, such as a special
project. It is not intended to provide a means to authorize additional decorations or a decoration
when the conditions for a completed period of service have not been fulfilled.
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(2) Achievement Award for Completion of Temporary Duty Assignment: A
recommendation for an achievement award may be submitted for service members assigned by
official TDY orders to HQ USEUCOM or a HQ USEUCOM directed joint task force. The TDY
orders must accompany the award submission. The achievement award is not intended to be an
automatic award for TDY personnel assigned to HQ USEUCOM.

f. Staff Office/Office Chief. Throughout this directive the term Staff Office/Office Chief
indicates the Chief of a HQ USEUCOM Staff element (i.e., ECIG, ECCM, ECCH, etc.). This term
does not refer to divisions or branches of HQ USEUCOM directorates. This term also applies to
Director and Deputy Director, George C. Marshall European Center for Security Studies;
Commander, Joint Analysis Center; Commander, NATO School and Chiefs of Security Assistance
Organizations.

7. General Policy.

a. The award system must have integrity and clearly recognize only the deserving. It is policy
that normally there be only one service award for an individual’s USEUCOM tour of duty. The
presentation of multiple achievement awards to service members during their tour leaves little
Justification for a meritorious service award.

b. Delegation of Award Approval Authority. Within USEUCOM award approval authority has
been delegated as shown below. NO FURTHER DELEGATION is authorized without written
approval from the DCINCEUR. In general, officers at HQ USEUCOM in the grade of O6 and
above in a Director/Deputy Director position have JSAM approval authority, and officers in the
grade of 07 and above in a Director/Deputy Director position have JSAM and JSCM approval
authority. Award submissions should always be approved/recommended by the Director and in
only in the Director’s absence, approved/recommended by the Deputy Director.

POSITION DMSM JISCM JSAM
DCINCEUR YES YES YES
Chief of Staff NO YES YES
Director, ECJ1 NO NO YES
Deputy Director, ECJ1 NO NO YES
Director, ECJ2 NO YES YES
Deputy Director, ECJ2 NO NO YES
Director, ECJ3 NO YES YES
Deputy Director, ECJ3 NO YES YES
Director, ECJ4 NO YES YES
Deputy Director, ECJ4 NO NO YES
Director, ECJ5 NO YES YES
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POSITION DMSM JISCM JSAM
Deputy Director, ECJ5 NO YES YES
Director, ECJ6 NO YES YES
Deputy Director, ECJ6 NO NO YES
Director, ECSO NO YES YES
Deputy Director, ECSO NO NO YES
Director, ECRA NO YES YES
Deputy Director, ECRA NO NO YES
Director ECPA NO NO YES
Director, Marshall Center (Military) NO YES YES
Director, Marshall Center (Civilian) NO NO YES
Deputy Director, Marshall Center NO NO YES
Chief, ECCS-AS NO NO YES
Chief, ECCH NO NO YES
Chief, ECMD NO NO YES
Chief, ECCM NO NO YES
Chief, ECLA NO NO YES
Chief, ECIG NO NO YES
Chief, ECSM NO NO YES
Chiefs, Security Assistance

Organizations (O-6) NO NO YES
Commander, ODC Turkey NO YES YES
Commanders, ODCs (0O-6) NO NO YES
Commander, Joint Analysis Center NO NO YES
Commander, NATO School NO NO YES
Commander, Operation

NORTHERN WATCH NO YES YES

c. Itis HQ, USEUCOM policy that awards be presented prior to the individual’s departure from
the command (PIN EM WHERE YOU WIN EM). Desired presentation dates on award
recommendations should be established that will allow for appropriate award ceremonies to be
conducted prior to an individual’s departure. Therefore, it is imperative that the following
established timelines for submission of award recommendations be strictly enforced.

(1) Defense Distinguished Service Medal (DDSM) and Defense Superior Service Medal
(DSSM) recommendations must be submitted a minimum of 120 days prior to the ending date of
the award or the requested presentation date, whichever is sooner.
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(2) Defense Meritorious Service Medal (DMSM) recommendations must be submitted 60
days prior to the ending date of the award or the requested presentation date, whichever is
sooner. DMSM recommendations for impact awards must be submitted 60 days prior to the
desired presentation date.

(3) Joint Service Commendation Medal (JSCM) and Joint Service Achievement Medal
(JSAM) recommendations:

(a) JSCM or JSAM requiring Chief of Staff, HQ USEUCOM approval: The
recommendation must be submitted 30 days prior to the ending date of the award or requested
presentation date, whichever is sooner. JSCM and JSAM impact award recommendations,
requiring Chief of Staff, HQ USEUCOM approval, must be submitted 30 days prior to requested
presentation date.

(b) JSCM or JSAM approved by Directorate/Staff Offices: The recommendation must
be submitted 15 days prior to the ending date of the award or requested presentation date,
whichever is sooner. JSCM and JSAM impact award recommendations, approved by the
Directorate/Staff Offices, must be submitted 15 days prior to the requested presentation date.

(4) For Service specific awards see paragraph 16b for required submission time frames.

(5) For award recommendations to members of Foreign Military Services see paragraph
17c for required submission guidance.

d. Limitations and restrictions for Defense awards:

(1) To preserve the integrity of decorations, recommendations must be restricted to the
recognition of meritorious service, outstanding achievement, or acts of heroism that are
incontestably exceptional and of a magnitude that clearly place an individual above his/her peers.
Reassignment, separation or retirement of an individual is not in itself a basis for recommendation
of an award. No preconditions can be set for military awards. Military awards cannot be used as
prizes in competitions (i.e. service members of the quarter/year).

(2) The DDSM, DSSM, DMSM, JSCM and JSAM may not be awarded to foreign military
personnel.

(3) The JSAM cannot be awarded to anyone in the grade of O-6 or above.
(4) Only one decoration will be awarded for the same act, achievement or period of service.

(5) Only under the most unusual circumstances will the DDSM, DSSM or DMSM be
awarded as an achievement award for outstanding performance during a TDY.

5
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(6) Being under operational control of a joint activity does not constitute Defense
decorations eligibility.

(7) Personnel who are assigned to Military Department components that are subsequently
attached or TDY/TAD to a joint activity for administrative or exercise purposes shall not be eligible
for a Defense decoration.

(8) Individual service members performing as part of a unit whose mission is Service
specific, such as a member of a mobile training team (MTT), are not eligible for Defense
decorations.

(9) No Defense decoration shall be awarded or presented to any service member whose
entire service during or after the time of the distinguished act, achievement or service has not been
honorable.

(10) Any Defense decoration for a distinguished act, achievement or service may be
revoked if facts, later determined, would have prevented original approval of the decoration.

e. A recommendation for award of a military decoration may be submitted by any person, other
than the individual being recommended, having first hand
knowledge of the act, achievement or service believed to warrant awarding a decoration. Preferred
recommendations are initiated by the individual’s commander or supervisor.

f. Departing commanders or supervisors desiring to recommend awards for individuals
remaining in the command, should leave written recommendations with
their successors. Recommendations for awards for individuals reassigned within the same
command should be forwarded to the new commander or supervisor.

g. Individuals departing USEUCOM prior to completion of a normal overseas tour because of
retirement, separation, medical evacuation, compassionate/humanitarian reassignment or other
extenuating circumstances may be recommended for an award.

h. In recognition of outstanding achievement, Defense decorations may be awarded to service
members on TDY to a joint activity. The achievement must be of a truly outstanding nature.

1. Justification for award of Defense decorations shall be based on meritorious service and
achievement while assigned to a joint activity. The fact that a Service member may retire from
active duty from a joint assignment shall not be used to request or justify a higher level award that
the actual service, achievement, or tenure in the joint assignment, supports. In other words,
Defense award recommendations must be based purely on the tour of joint service and not the
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Service member’s entire career. In those instances where length of the joint terminal assignment, or
degree of responsibility, would not qualify a Service member of an appropriate level Defense award
on retirement, recommending officials may consider recommending the Service member for a
Service award. Any Defense decoration may be awarded on retirement or separation of an eligible
Service member. The award recommendation must stand on its own and not take into account the
Service member’s previous assignments.

j. Award recommendations should be initiated by the activity to which the recommended
individual is assigned. When a recommendation is initiated by another activity, coordination with
the individual’s assigned activity must be accomplished (i.e. should ECJ1 recommend MAJ Jones
of ECJ3 for an award, then ECJ1 must coordinate with ECJ3 before processing the
recommendation).

8. Defense Distinguished Service Medal (DDSM) and Defense Superior Service Medal
(DSSM).

a. General.

(1) The DDSM is awarded for exceptionally distinguished performance of duty that
contributes to national security or defense affairs at the highest levels. Normally, such
responsibilities will be held by the most senior officers, such as the Chairman and Vice Chairman
of the Joint Chiefs of Staff; the Chiefs and Vice Chiefs of the Services; and Commanders and
Deputy Commanders of the Unified Commands whose duties bring them into direct contact with
the Secretary of Defense and other senior officials. The DDSM may be awarded to other senior
officers who serve in positions of great responsibility or whose direct and individual contributions
to national security or defense are recognized as being so exceptional in scope and value as to be
equivalent to contributions normally associated with positions encompassing broader
responsibilities. The Secretary of Defense is the approval authority for the DDSM. HQ
USEUCOM HISTORICAL PRECEDENCE: Limited to General/Flag Officers.

(2) The DSSM shall be awarded only to members of the Armed Forces of the United States
who rendered superior meritorious service in a position of significant responsibility. Normally,
such responsibilities will be held by senior officers, such as the Directors and Deputy Directors and
Division Chiefs (O-6). The Chairman of the Joint Chiefs of Staff is the approval authority for the
DSSM. HQ USEUCOM HISTORICAL PRECEDENCE: Minimum 1 year of service as an O-6
Division Chief.

b. Recommendations, narratives, proposed citations and proposed forwarding endorsements for
DDSM and DSSM will be prepared using formats shown in Appendixes A and B and submitted to
HQ USEUCOM, ECJ1-AAD, a minimum of 120 days prior to the ending date of the award or
requested presentation date.
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c. Recommendations for these decorations will be signed by or endorsed through the
Director/Office Chief within HQ USEUCOM or by Commanders of USEUCOM joint activities to
DCINCEUR (ECJ1-AAD).

d. The narrative justification will be limited to four, double spaced, typewritten pages using 12
point Courier font and must be specific and factual, giving concrete examples of exactly what the
individual did, how it was accomplished and what benefits or results were derived which
significantly exceeded expected duty performance. Name specific plans, programs, or actions that
have benefited, or progressed to a point where results expected at some future date can be
accurately predicted. See Appendixes A and B for narrative description and standard opening and
closing statements.

e. A proposed citation, prepared in accordance with Appendix A or B, must accompany each
award recommendation. See Appendixes A and B for narrative description and standard opening
and closing statements.

f. A proposed forwarding endorsement, limited to one page (8 1/2" x 11"), single spaced using
CG Times font, size 12, must accompany the award recommendation. It will be prepared IAW
instructions in Appendixes A and B.

g. Recommendations for the DDSM and DSSM will be reviewed by ECJ1-A, forwarded
through DCINCEUR for signature and forwarded to the appropriate approval authority.

9. Defense Meritorious Service Medal (DMSM).

a. General. Members of the U.S. Armed Forces who distinguished themselves by non-combat
meritorious service or achievement while assigned to a joint activity in USEUCOM are eligible for
the DMSM. The DMSM is specifically intended to recognize exceptionally meritorious service
performance and to honor an individual’s accomplishments over a sustained period. Normally, the
DMSM is awarded to Branch Chief level officers, field grade officers and senior noncommissioned
officers who have performed exceptionally noteworthy service. The Deputy Commander in Chief,
Europe is the approval authority for the DMSM. HQ USEUCOM HISTORICAL PRECEDENCE:

Minimum 2 years of service at HQ USEUCOM.

b. Recommendations for service awards must reach HQ USEUCOM (ECJ1-AAD) a minimum
of 60 days prior to the ending date of the award or 60 days prior to the desired presentation date,
whichever is sooner. Impact awards must be submitted a minimum of 60 days prior to the
requested presentation date. Recommendations will be recommended by or endorsed by the
Director/Office Chief prior to forwarding to ECJ1-AAD.

c. Recommendations for the DMSM will be prepared in one of the following two formats:
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(1) EU Form 30-15¢ (Appendix P): This form is available on PerForm Pro or Delrina
Form Flow, and will be used if access to either program is available. Instructions for preparing EU
Form 30-15c are at Appendix Q.

(2) DoD Standard Format. Any activity not having access to PerForm Pro or Delrina Form
Flow will use the format shown in Appendix C, or will request copies of the electronic form from
ECJ1-AAD.

d. Award Justification: The justification must be specific and factual, giving concrete examples
of exactly what the individual did, how it was accomplished, and what benefits or results were
derived which significantly exceeded expected duty performance. Name specific plans, programs,
or actions that have benefited, or progressed to a point where results expected at some future date
can be accurately predicted.

(1) EU Form 30-15c: The justification will be prepared in bullet format and is limited to
the space provided in Block 22 of EU Form 30-15¢c. Continuation pages are not authorized.

(2) DoD Standard Format: The justification will be limited to two, double spaced,
typewritten pages using 12 point Courier font. See Appendix C for the narrative description’s
standard opening and closing statements.

e. Proposed Citations.

(1) EU Form 30-15c: The citation is limited to the space provided in Block 25 of the form.
Continuation pages are not authorized. Standard opening and closing statements must be used in
the citation (see Appendix C).

(2) DoD Standard Format: The citation will be prepared in accordance with the
instructions in Appendix C and must accompany each award recommendation. Standard opening
and closing statements must be used in the citation (see Appendix C).

f. Recommendations for the DMSM will be reviewed by ECJ1-AAD and certificates will be
prepared in final form for forwarding to the DCINCEUR for approval. Once the DCINCEUR
approves the DMSM, ECJ1-AAD will complete the citation in final form and prepare necessary
award orders. Award elements (certificate, citation and orders) will be forwarded to the
recommending activity for appropriate ceremony.

10. Joint Service Commendation Medal (JSCM).

a. General. Members of the U.S. Armed Forces who distinguished themselves by meritorious
service or achievement while assigned to a joint activity in USEUCOM are eligible for the JSCM.
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b. There are multiple approval authorities for the JSCM within HQ USEUCOM:

(1) HQ USEUCOM Chief of Staff: Recommendations must be received by ECJ1-AAD 30
days prior to the ending date of the award or 30 days prior to the requested presentation date,
whichever is sooner. Impact awards, requiring HQ USEUCOM Chief of Staff approval must be
submitted 30 days prior to the requested presentation date.

(2) Directors/Office Chiefs in the grade of O-7 and above within HQ USEUCOM:
Recommendations must be received by ECJ1-AAD 15 days prior to the ending date of the award or
15 days prior to the desired presentation date, which ever is sooner. Impact awards, approved by
the Director/Officer Chief, must be submitted 15 days prior to the requested presentation date.

¢. Recommendations for the JSCM will be prepared in one of the following two formats:

(1) EU Form 30-15c (Appendix P): This form is available on PerForm Pro or Delrina
Form Flow, and will be used if access to either program is available. Instructions for preparing EU
Form 30-15c are at Appendix Q.

(2) DoD Standard Format. Any activity not having access to PerForm Pro or Delrina Form
Flow will use the format shown in Appendix D, or will request copies of the electronic form from
ECJ1-AAD.

d. Award Justification: The justification must be specific and factual, giving concrete examples
of exactly what the individual did, how it was accomplished, and what benefits or results were
derived which significantly exceeded expected duty performance. Name specific plans, programs,
or actions that have benefited, or progressed to a point where results expected at some future date
can be accurately predicted.

(1) EU Form 30-15¢: The justification will be prepared in bullet format and is limited to
the space provided in Block 22 of EU Form 30-15¢c. Continuation pages are not authorized.

(2) DoD Standard Format: The justification will be limited to two, double spaced,
typewritten pages using 12 point Courier font. See Appendix D for the narrative description’s
standard opening and closing statements.

e. Proposed Citations.

(1) EU Form 30-15c: The citation is limited to the space provided in Block 25 of the form.
Continuation pages are not authorized. Standard opening and closing statements must be used in
the citation (see Appendix D).

10
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(2) DoD Standard Format: The citation will be prepared in accordance with the
instructions in Appendix D and must accompany each award recommendation. Standard opening
and closing statements must be used in the citation (see Appendix D).

f. Recommendations for the JSCM will be reviewed by ECJ1-AAD and certificates will be
prepared in final form for forwarding to the approving authority. Once the approving authority
signs the certificate, ECJ1-AAD will complete the citation in final form and prepare necessary
award orders. Award elements (certificate, citation and orders) will be forwarded to the
recommending activity for appropriate ceremony.

11. Joint Service Achievement Medal (JSAM).

a. General. Members of the U.S. Armed Forces who distinguished themselves by outstanding
performance of duty or meritorious achievement while assigned to a joint activity in USEUCOM
are eligible for the JSAM.

b. There are multiple approval authorities for the JSAM within HQ USEUCOM:

(1) HQ USEUCOM Chief of Staff: Recommendations must be received by ECJ1-AAD 30
days prior to the ending date of the award or 30 days prior to the requested presentation date,
whichever is sooner. Impact awards, requiring HQ USEUCOM Chief of Staff approval must be
submitted 30 days prior to the requested presentation date.

- (2) Directors/Office Chiefs in the grade of O-7 and above within HQ USEUCOM:
Recommendations must be received by ECJ1-AAD 15 days prior to the ending date of the award or
15 days prior to the desired presentation date, which ever is sooner. Impact awards, approved by
the Director/Officer Chief, must be submitted 15 days prior to the requested presentation date.

¢. Recommendations for the JSAM will be prepared in one of the following two formats:

(1) EU Form 30-15¢ (Appendix P): This form is available on PerForm Pro or Delrina
Form Flow, and will be used if access to either program is available. Instructions for preparing EU
Form 30-15c are at Appendix Q.

(2) DoD Standard Format. Any activity not having access to PerForm Pro or Delrina Form
Flow will use the format shown in Appendix E, or will request copies of the electronic form from
ECJ1-AAD.

11
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d. Award Justification: The justification must be specific and factual, giving concrete
examples of exactly what the individual did, how it was accomplished, and what benefits or results
were derived which significantly exceeded expected duty performance. Name specific plans,
programs, or actions that have benefited, or progressed to a point where results expected at some
future date can be accurately predicted.

(1) EU Form 30-15c: The justification will be prepared in bullet format and is limited to
the space provided in Block 22 of EU Form 30-15¢. Continuation pages are not authorized.

(2) DoD Standard Format: The justification will be limited to two, double spaced,
typewritten pages using 12 point Courier font. See Appendix E for the narrative description’s
standard opening and closing statements.

e. Proposed Citations.

(1) EU Form 30-15c: The citation is limited to the space provided in Block 25 of the form.
Continuation pages are not authorized. Standard opening and closing statements must be used in
the citation (see Appendix E).

(2) DoD Standard Format: The citation will be prepared in accordance with the
instructions in Appendix E and must accompany each award recommendation. Standard opening
and closing statements must be used in the citation (see Appendix E).

f. Recommendations for the JSAM will be reviewed by ECJ1-AAD and certificates will be
prepared in final form for forwarding to the approving authority. Once the approving authority
signs the certificate, ECJ1-AAD will complete the citation in final form and prepare necessary
award orders. Award elements (certificate, citation and orders) will be forwarded to the
recommending activity for appropriate ceremony.

12. Administrative Responsibilities of JSCM/JSAM Approval Authorities. Awarding
authorities not co-located with HQ USEUCOM at Patch Barracks will assume all administrative
responsibilities for processing JSCMs/JSAMs to conclusion, this includes, preparing JSSCM/JISAM
citation, certificate, and orders. Awarding authorities will forward a copy of each approved award
recommendation, approval document, certificate, citation and orders to ECJ1-AAD. The
ORIGINAL ORDERS and copies of Orders Logs will be forwarded to ECJ1-AAD no later than
January of every year for the previous year (1998 Original Orders and Logs will be forwarded by
January 1999, etc.). Additionally, an electronic data base, using MICROSOFT ACCESS will be
maintained by the approving activity and forwarded either on disk or electronically to ECJ1-AAD
in January of each year for the previous year. Awarding authorities will return disapproved
recommendations to initiators stating the reason(s) for award disapproval. Award files, order files
and order logs are items of inspection by the HQ USEUCOM IG.

12
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13. The Military Outstanding Volunteer Service Medal (MOVSM). The MOVSM may be
awarded to members of the Armed Forces of the United States and their Reserve Components who,
subsequent to 31 December 1992, perform outstanding volunteer community service of a
sustained, direct and consequential manner. Approval authorities for the Military Outstanding
Volunteer Service Medal are HQ USEUCOM’s O-7s or above with JSAM approval authority.

a. To be eligible, an individual’s service must;
(1) Be to the civilian community, to include the military family community;
(2) Be significant in nature and produce tangible results;
(3) Reflect favorably on the Military Service and the Department of Defense;

(4) Be of a sustained and direct nature. While no specific log of individual service is
required or encouraged, a service member should normally perform a sustained, direct hands-on
community service over a 3 year period. Members assigned to deploying unit may include
deployed time in the 3 year period.

b. Although minimal requirements are left up to the awarding authority, service performance
must be of a sustained long term nature. Awarding authorities will ensure the service to be honored
merits the special recognition afforded by this medal. The MOVSM is intended to recognize
exceptional community support over time and not a single act or achievement. Further, it is
intended to honor direct support of community activities. For the purposes of this award, attending
membership meetings or social events of a community service group or attending occasional Scout
meetings would not normally be considered qualifying service, while manning a community crisis
action phone line or serving as a Boy or Girl Scout leader for 3 years would. The overall level of
volunteer participation and impact of an individual’s community service is key to determining
whether award of the MOVSM is justified.

c. The MOVSM recognizes service provided to a community over time, therefore multiple
awards of the MOVSM during a single tour of duty are not authorized. However, approval
authorities may consider a sustained record of significant community service performed during
successive tours when adjudicating recommendations for award of the MOVSM.

d. Service recognized by award of the MOVSM shall be of a voluntary nature, not detailed or
tasked, nor performed as part of a military mission.

13
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e. Procedures for submitting recommendations for the MOVSM.

(1) Army - Complete DA Form 638. Accomplishments and community services can be
continued on a blank page.

(2) Navy - Complete OPNAYV Form 1650/3. Accomplishments and community services
will be listed on
a blank page.

(3) Air Force - Memorandum format. Use the same memo format as a JSAM and list
accomplishments on a blank page.

(4) Marine Corps - Complete OPNAV Form 1650/3. Accomplishments and community
services will be listed on a blank page.

(5) An optional nomination format is contained at Appendix S. This format may be used to
recommend the MOVSM for members of any Service in lieu of Service specific forms.

f. Upon receipt of an MOVSM recommendation, ECT1-AAD will forward to the approval
authority (if applicable). Recommendations requiring Chief of Staff approval must be received by
ECJ1-AAD 30 days prior to the requested presentation date.

g. No orders, citation or certificate are issued for the MOVSM. ECJ1-AAD will forward a
copy of the approved recommendation to the awardee’s servicing personnel center for necessary
entry to the Service record. The approved recommendation and medal set will be forwarded to the
recommending office for presentation.

14. USEUCOM Certificate of Achievement/Appreciation.

a. The USEUCOM Certificate of Achievement (EUCOM Form 34B, Appendix J) can be
awarded to U.S. military and civilian personnel assigned, attached, or in direct support of
USEUCOM in recognition of faithful or commendable service or achievement which does not meet
the standards required for the JSAM, Service Achievement Medals, or honorary awards. HQ
USEUCOM Directors/Office Chiefs may award EUCOM Form 34B for personnel assigned to their
activities, or under their operational control, in lieu of a certificate signed by the DCINCEUR.
Certificates for service members of the Quarter/Year are prepared for DCINC’s signature.

b. The USEUCOM Certificate of Appreciation (EUCOM Form 30-15B Appendix K) can be
awarded to foreign nationals, U.S. military and civilian personnel, and organizations in recognition

14
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of outstanding contributions to the welfare and benefit of American military and civilian
communities and for strengthening the bonds of friendship and cooperation between host nation
and U.S. military or American communities. HQ USEUCOM Directors/Office Chiefs may award
USEUCOM Form 30-15B for personnel assigned to their activities, or under their operational
control, in lieu of a USEUCOM Certificate of Appreciation signed by the DCINCEUR.

¢. Requests for certificates that require DCINCEUR signature should reach HQ USEUCOM
(ECJ1-AA) a minimum of 30 days prior to the desired presentation date. Certificates should be
signed by the DCINC or CoS only if the achievement was a USEUCOM function or benefited the
entire USEUCOM, otherwise, Directors or Office Chiefs should sign certificates whenever
possible.

d. Recommendations for the USEUCOM Certificate of Achievement/ Appreciation that require.
signature by the DCINCEUR will be prepared in original and one copy using the format shown in
Appendix I. A proposed citation will accompany each recommendation.

e. Recommendations for the USEUCOM Certificate of Achievement/Appreciation, requiring
DCINCEUR signature, will be signed by the Director/Office Chief within HQ USEUCOM or
Commander of USEUCOM joint activities and forwarded to DCINCEUR (ECJ1-AA) for review,
recommendation and forwarding to the DCINCEUR for approval/disapproval.

f. When DCINCEUR approval is deemed inappropriate and Directors/Office Chiefs desire to
approve a HQ USEUCOM Certificate of Achievement/Appreciation, USEUCOM Forms 34B or
30-15B will be used, respectively. ECJ1-AAD will provide these forms on a case-by-case basis.
Directors/Office Chiefs will establish internal procedures to process these certificates and ensure
timely presentation.

g. USEUCOM Form 30-15A (Appendix L), Certificate of Appreciation, with the Army
Command Sergeant Major insignia superimposed on it is for the exclusive use of the USEUCOM
Command Sergeant Major. Any requests or recommendations for this certificate must be sent to the
Command Sergeant Major.

h. USEUCOM Form 36 (Appendix T), Certificate of Completion. These certificates are
available from the HQ, USEUCOM Publications and Forms Section for use by activities
conducting training sessions. The Director/Office Chief that directed the training should sign these
certificates.

15. Letters/Memorandums of Appreciation/Commendation. Letters/ Memorandums of
Appreciation/ Commendation may be initiated by supervisors in recognition of acts, achievements,
or service which do not meet the criteria for award of a USEUCOM Certificate of Achievement/
Appreciation, the JSAM, or Military Department decorations.
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